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1. OCHOBHBIE ITOJIOXKEHUA

bubnuoreka ywacTByeT B Yy4eOHO-BOCHUTATENIbHOM IIpoliecce oOecneunBasl IpaBa
Y4aCTHUKOB 00pa30BaTENBHOrO Mporecca Ha OecliaTHOE MOJb30BaHUE OUOIMOTEYHO-
MH(OPMALIMOHHBIMU PECYpCaMHu.

ObecrieyeHHOCT, ~ OMOMMOTEKM  y4eOHBIMH, METOJUYECKMMH M CIPAaBOUYHBIMHU
JOKYMEHTaMH YYUTBIBAETCS IIPU JIUIIEH3UPOBAHUU 00pPa30BATEIILHOTO YUPEKICHHUS.
Lenn Oubnuoreku 0Opa30BATEIBHOTO  YUYPEKICHHUS  COOTHOCATCS C  LENSIMH
00pa3oBaTENbHOTO  yUpeXAeHUs: (GOpMHpPOBaHME OOWIEH  KyIbTypbl  JHYHOCTH
oOyyarolerocsi Ha OCHOBE YCBOGHHS 00s3aTebHOTO MHUHUMYyMa COJEp>KaHUs
0011e00pa3oBaTeNbHBIX MPOTPAMM, UX aIANTAIUH K )KU3HU B OOIIECTBE, CO3/IaHUE OCHOBBI
JUIS  OCO3HAaHHOIO BbIOOpa U MOCIEYIOIIEr0 OCBOCHHUS MNPO(ecCHOHATbHBIX
00pa30BaTeNbHBIX MPOTPAMM, BOCITUTAHHE TPAKIAHCTBEHHOCTH, TPYIOJIIOOUS, YBAKEHUS
K MpaBaM U cBOOOJaM 4YeloBeKa, JIOOBU K OKpyXkaromiel npupojae, Ponune, cembe,
¢dbopmupoBaHuE 370pOBOTO 00pa3a KU3IHHU.

bubnroreka pykoBOACTBYETCS B CBOEH JIeATeNbHOCTH (efepatbHbIMU 3aKOHAMH, YKa3aMH
u pacnopsokenusimu  IIpesupenta Poccuiickoit ®@enepaiiiy, TNOCTAHOBICHUSMU H
pacniopsbxenusimu [IpaBurenbctBa Poccuiickoit denepaiiy M MCIIOJHUTEIIBHBIX OPTaHOB
cyonexToB Poccuiickoit denepanuu, perieHUsIMH COOTBETCTBYIOIIETO OpraHa yInpaBlieHus
o0pa3oBaHMEM, YCTaBOM O0pa30BaTEIBHOTO YUPEKACHUS, TOJOKEHHEM O OMOIMoTeKe,
YTBEPKJACHHBIM JUPEKTOPOM 00pa30BaTEIHHOTO YUPEKIACHUS.

JesTenbHOCTh OMOMMOTEKH OCHOBBIBAETCS Ha MPHUHIMIIAX JEMOKpPATUU, TyYMaHH3Ma,
O0IIEeIOCTYITHOCTH, MPUOPUTETA OOIIEUYETIOBEUECKUX ILIEHHOCTEH, TpaXkIaHCTBEHHOCTH,
CBOOOJTHOTO Pa3BUTHS JIMYHOCTH.

[Topsnok monp30BaHUS UCTOUHUKAMU UH(OPMALIMH, IEpEeYeHb OCHOBHBIX YCIIYT U YCIIOBUS
WX TPENOCTAaBIICHUs ompenensiorcs [lojoxkxeHneM o OUOIMOTEKE 00pa30BaTEIBHOTO
yupexaeHus u [IpaBunamu mons30BaHus OUOIHOTEKOM, YTBEPKACHHBIMU PYKOBOIUTEIEM
00pa30BaTEeNbHOrO YUPEKIACHHUS.

OOpazoBaTenbHOE YYPEKACHHE HECeT OTBETCTBEHHOCTh 3a JOCTYMHOCTh M KauecTBO
610IMOTeYHO-MH(POPMAITMOHHOTO 00CITYKUBAaHUS OUOTUOTEKH.

Opranu3zaius 00CcTyKUBaHUS yYaCTHUKOB 00pa30oBaTENBHOTO MpoIlecca MPOU3BOIUTCS B
COOTBETCTBUU C MPABWJIAMH TEXHUKH OE€30MAaCHOCTH M MPOTHUBOMOKAPHBIMHU, CAHUTAPHO-
TUTUEHUYECKUMH TPEOOBAHUSIMH.

B coorBercTBuM ¢ DenepanbHbiM 3akoHOM OT 25.07.2002 Ne 114-®03 «O npoTuBOACHCTBUU
BKCTpeMHCTCKOﬁ ACATCIIBHOCTHU», B LICJIAX 3alIUTHI IIpaB U CBO60,Z[ YCJIOBCKA U I'paKAaHrHAa, OCHOB
KOHCTUTYIIHOHHOTO CTpOsl, 00ecIieueHusl IeIOCTHOCTH U Oe3omacHocTH Poccuiickoit denepanunm,
OuOIIMoTEKa COJEHCTBYET COOJIOJCHUIO MPABOBBIX OCHOB MPOTHUBOJEHCTBUS SKCTPEMHCTCKON
neaTelIbHOCTH. C 3TOH LENBIO:

He AOIYCKACTCA HAJIWYUC W IIpollaraHjia JUTCPATypbl, COACPIKAHHUC KOTOpOﬁ HapymiaeT IipaBa,
CBO60,I[y 1 3aKOHHBIC MHTCPEChI YCJIOBCKA U I'paXJdHWHA B 3aBUCUMOCTU OT €rO COHHaHLHOﬁ,
paCOBOﬁ, HaHHOHaﬂBHOﬁ, peJ'II/IFHOSHOﬁ WIH  SI3BIKOBOM NPUHAAJIC)KHOCTU WJIIM OTHOLICHUS K
peIuruu.

He momyckaTes Hamu4ue, M3roTOBJICHNE U XpaHEHUE IKCTPEMHUCTCKOM JIMTEPATypPhl B LIETISAX
MaccOBOT'0 PaCIpOCTPaHEHUSI.

bubnmoreka HareneHa Ha TMPUHATHE NPOPUIAKTUUECKUX MEp, HAMPaBICHHBIX Ha
MPEAYNPEKACHUE DKCTPEMUCTCKOW JEATEIHbHOCTH, B TOM YHCIE Ha BBISIBIICHUE |
MOCNeAyIoee YCTPaHeHWe NPUYUH U YCIOBHM, CHOCOOCTBYIOUIMX OCYIIECTBICHUIO
AKCTPEMUCTCKOMN NEATEIIbHOCTH

OCHOBHBIE 3AJTAYHA
OCHOBHBIMU 33/1a4aMU OUOIMOTEKH SBIISIOTCS:



oOecriedeHHe  yYaCTHMKaM  00pa3oBaTelbHOTO  Tporecca —  OOydYaroluMcs,
MEIarOTMYECKUM  Pa0OTHUKAM, pPOAUTENSAM (MHBIM 3aKOHHBIM  IPEICTABUTEISIM)
oOyyaromuxcs (gajgee — IMoJIb30BaTellsiM) — JIOCTyNa K WH(GOpMAIMH, 3HAHHIM, UICSM,
KYJIBTYPHBIM IIEHHOCTSIM IIOCPEICTBOM HCIIOJIb30BaHUS OMOIMOTEYHO-MH(OPMAITHOHHBIX
pecypcoB 00pa30BaTENLHOTO YYPEXKICHUM HAa Pa3IUYHBIX HOCHTEISAX: OyMaKHOM
(xkumxsblid  QoHA, QoHn nepuoanmveckux u3daHuil); udpoBom  (CD-muckm);
KOMMYHHUKATHBHOM (KOMIIBIOTEPHBIC CETH) U UHBIX HOCUTEIISX;

- o0ecriedeHne OO0y4arOIIMXCS Ha BpeMs NOJIYy4YeHHS HMH OO0pa3oBaHHs B JaHHOMN
oOpa3zoBaTelbHOM OpraHM3aliyd  OeCIUIaTHBIMM ~ y4YeOHWKaMH, a TakkKe Y4eOHO-
METOAMYECKUMH MaTepUallaMd B COOTBETCTBHM C YTBEPXKACHHBIMU (heaeparbHbIMU
MEPEeYHSIMU YYEOHBIX M3JIaHUH M 00pa30BaTEeIbHBIMU IPOTPAMMaMH, PEaU3yeMbIMH B
00pa30BaTEIFHOM YUPEKICHUH;

- BOCIUTAHHE KYJbTYPHOTO M TPa)XIaHCKOTO CAaMOCO3HAHMS, MOMOIIb B COIUAIU3AIUH

00y4YaroImerocsi, pa3BUTHE €ro TBOPYECKOTO MOTEHIINANIA;

(hopMHpOBaHHE HABBIKOB HE3aBUCUMOTO OMOIIMOTEYHOTO TTOIH30BATEIIS: 00YICHHE MTOUCKY,

0TOOpY ¥ KPUTHYECKOH OlleHKe WH()OPMAIINY;

(dhopMupoBaHHe KOMPOPTHOU OHOTMOTEIHON CPEIBI.

3. OCHOBHBIE ®YHKIINHN
3.1. Iy peanu3aiii OCHOBHBIX 3a]1a4 OMOIMOTEKH:
- hopmupyeT hoH]T OMOTMOTEYHO-HH(POPMAIIMOHHBIX PECYPCOB 00Pa30BATEILHOTO YUPEHKICHUS:
- KOMIUIEKTYET YHUBEpPCAJIbHBIH (OH] yUeOHBIMH, XYA0KECTBEHHBIMHU, CIIPABOYHBIMHU, HAYYHO-
MOMYJISIPHBIMH JJOKYMEHTaMH Ha TPAIUIIMOHHBIX U HETPAIUIIMOHHBIX HOCUTEISIX HHPOPMALINH;
- TOTOJHAET (POHA HHPOPMALMOHHBIMU pecypcaMu cetu MHTepHeT;
- OCYUIECTBJIIET Pa3MEIL€HNE, OPraHU3aLMI0 U COXPAHHOCTh JJOKYMEHTOB;
3.2. co31aéT nH(OPMAIIMOHHYIO TPOIYKIIHIO:
- OpraHu3yeT U BEIET CIpaBOYHO-OMONMOrpaduueckuil ammapar: karajnoru (andaBUTHBIM,
cUCTeMaTU4YecKHi, Tomorpaduyeckuii), KapTOTeKu (cTaTed, TeMaTHUYECKHUE), SIEKTPOHHBIH
KaTaJor;

3.3. OCYILIECTBIISAET nuddepeHIIMPOBaHHOE O6ubimoreyHo-Oubauorpagpuveckoe
OMOIMOTEUHO-MH(POPMAITMOHHOE OOCTYKUBaHUE 00yUaIOIINXCSA, TTEJaTOTHYECKUX PAOOTHUKOB U
poauTenen:

- TPeAOCTaBIsAeT UH()OPMAIIMOHHBIE PECYPChl HA Pa3IMYHBIX HOCHUTENSIX Ha OCHOBE M3YyYEHUS
MHTEPECOB 00YJaIOLINXCS;

3.4. OpraHu3yeT BbIIauy 00yJaromUMCs ¥ BO3BpaT B OMOIMOTEKY O€CIIIaTHBIX YICOHHKOB;
35. opraHusyer oOydeHHE HaBbIKaM HE3aBHCHUMOIO OHOJMOTEYHOrO TMOJIb30BaTeNs U
notpeOuTens MHGOpMaIK, COAEHCTBYET UHTErpallui KOMILUIEKCa 3HAHUH, YMEHUH U HaBBIKOB
paboThl ¢ KHUTOU U MHpOpMaIIUel;

3.6. OKa3blBaeT HMH(POPMALMOHHYIO TOJJIEP)KKY B pEIIEHUH 33734, BO3HMUKAIOIIUX B
nporecce ux y4eOHoH, caMooOpazoBaTeIbHOM U JOCYTOBOM J€ATEIbHOCTH;

3.7. OpPraHu3yeT MacCOBBIE MEpOIPHITHS, OPUEHTHPOBAHHBIE Ha pa3BUTHE OOIIEH H
YUTATEIbCKOM KYIbTYPhl JTUYHOCTH;

3.8. MaccoBsie MCpPOHPUATHUA MIKOJILHON OMOJIMOTEKHU HaIpaBJICHbI HAa BOCIIMTAHUEC TOJICPAHTHOCTH,
AEMOKpaTHu, rymMaHuisMma, MIpUOPUTETA O6HIe‘IeJ’IOBe‘IeCKI/IX HeHHOCTeﬁ, IrpaX1aHCTBECHHOCTH,
MaTpUOTH3Ma, CBOOOJTHOTO Pa3BUTHS INYHOCTH;

3.9. BBISIBJIIET MH(OPMAIIMOHHBIE MOTPEOHOCTU M YJIOBIETBOPSIET 3aIPOCHI, CBA3AHHBIE C
o0y4eHHeM, BOCHIUTAHUEM U 3/IOPOBbEM JIETEH;

3.10. YIOBJIETBOPSIET 3alPOCHl MOJIb30BaTeIe U MHGOPMUPYET O HOBBIX MOCTYIUIEHHSX B
OMOINOTEKY;

3.11.  KOHCYNbTHPYET IO BOIIPOCAM OPraHHU3alUU CEMEHHOTO YTEHUS;
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KOHCYJIBTUPYET 10 BOIIPOCAaM y4eOHbBIX U3JIaHUM JIJIs1 00y4arOIUXCsl.

OPITAHU3BAIUA JEATEJBbHOCTU BUBJIMOTEKHA

Haynmvne yKoMIUIEKTOBaHHOM OMOIMOTEKH B 00pa30BaTEIIbHOM YUPEXKICHHH 0053aTEIIBHO.
bubimoreuno-uHpopManmonHoe  0OCITYy)KMBaHHWE  OCYIIECTBISICTCS  HA  OCHOBE
OnOIMOTeYHO-UHPOPMAIIMOHHBIX ~ PECypCOB B COOTBETCTBHU C  y4eOHBIM U
BOCIIUTATEILHBIMU IIJITAHAMU 00pa30BATEIBHOTO YUPEIKACHUS, IPOrPaMMaMHU, IIPOCKTaMHU
Y TUIAHOM PabOThl OMOIMOTEKH.

B memsax oOecrneyeHuss MoOJAEpHHM3AaNUM OHONIMOTEKH B YCIOBUSX WH(POpPMATH3AINN
o0pa3oBaHMsl M B MpENeNiaX CPEJACTB, BBIICIAEMBIX YUPEIUTEISAMH, 00pa3oBaTeIbHOE
yupexaeHue odecreuynBaeT OnOIMOTEKY:

- HEOOXOMMBIMU CITYKEOHBIMU U MIPOU3BOICTBEHHBIMU TIOMEIICHUSIMHA B COOTBETCTBHH CO
CTPYKTYpO# OHMOJIMOTEKM M HOPMATUBAMH [0 TEXHUKE OE30MaCHOCTH JKCIUTyaTallliH
KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOM BIIQXKHOCTH, 3albUICHHOCTH IIOMEIICHHS) U B
cooTBeTCTBUH ¢ TojoxeHussmMu CanlluH;

- COBPEMEHHOMN 3JIEKTPOHHO-BBIYMCIIUTEIIBHOM, TEJIEKOMMYHUKAIMOHHOU u
KOMUPOBAJTbHO-MHOKUTEIHHOW ~ TEXHUKOW U HEOOXOAUMBIMH  MIPOTPaMMHBIMU
MPOAYKTaMH;

- PEMOHTOM U CEPBUCHBIM O0CITy’)KUBaHHEM TEXHUKHU U 000py10BaHUs OUOINOTEKY;

- OMOIMOTEYHOM TEXHUKON U KaHUEJIIPCKUMU IPUHAIEKHOCTIMH.

OOpas3oBarenbHOE YUYPEXKIEHHUE CO3/aeT YCJIOBHUSA JUIsI COXPAaHHOCTH HMYIIECTBa
OUOINOTEKH.

OTBETCTBEHHOCTh 332 CUCTEMAaTHYHOCTh U KaueCTBO KOMIUIEKTOBAaHHsS OCHOBHOTO (OoHJa
OuONMMOTEeKH, KOMIUIEKTOBaHHME Y4eOHOro (hoHAa B COOTBETCTBUH C (eaeparbHbIMU
NepeyHsIMU Y4YEeOHMKOB M Y4eOHO-METOAMYECKUX M3/aHuM, co3JaHue HeoOXOAMMBIX
YCIIOBUH JUIsl JI€ATEIbHOCTH OMOIMOTEKHM HECET PYKOBOJIUTENb 00pa30BaTEIbLHOTO
YUPEKICHUS.

Pexum paboTel OMOIMOTEKH omnpezenseTcss OM0IMOTEKapeM B COOTBETCTBUHU € ITPaBHIIaMU
BHYTPEHHEI0 pacnopsijika obpazoBareibHOro yupexjaeHus. [Ipu onpeneneHun pexxuma
paboThl GUOINOTEKH MPEAYCMATPUBAETCS BbIIETICHHE:

- JIBYX 4acoB pab04yero BPEMEHH €KETHEBHO Ha BBIMOJIHEHHE BHYTPHUOUOIMOTEUHOMN
paboTHI;

- OJTHOTO pasa B MeCALl — CAHUTAPHOTO JIHA, B KOTOPBIM 00CITy>KMBaHUE MOJIb30BATEIEH HE
MIPOU3BOJIUTCS;

- HE MEHEE OJIHOTO pa3a B MECSAL — METOUYECKOTO JHSI.

B nensx oGecrneyeHus panMOHAIBLHOIO HCMHOJIb30BaHUS MH(POPMALMOHHBIX PECYpPCOB B
paboTe C JeTbMM M IOHOIIECTBOM OMOJIMOTEKa O00pa30BaTENbHOIO YUPEKIACHUS
B3aUMOJIEHCTBYET ¢ OnbnmorekaMu MuHucCTepcTBa KyabTypsl Poccuiickoit denepanuu.

YIIPABJIEHHUE. HITATBHI.

VYnpasieHue OUOIMOTEKOM OCYIIECTBISETCS B COOTBETCTBUUM C 3aKOHOJATENLCTBOM
Poccuiickoit ~ @enepauun, cyobektoB Poccuiickoit  ®enmepauuu M yCTaBOM
00pa30BaTENBHOIO YUPEKACHUS.

OOmiee pPYKOBOACTBO JIEATENBHOCTHIO OMOIMOTEKM OCYIIECTBISIET PYKOBOAMUTEIH
00pa30BaTENbHOTO YUPEKIACHHUS.

PykoBoncTtBo  OubnmoTexoil  ocyumiecTBisger — OMOIMOTEKapb,  KOTOPBIM  HECeT
OTBETCTBEHHOCTb B MpeJiesiaX CBOEH KOMIIETEHIIMU Tepes OOIIeCTBOM U PYKOBOAMTEIEM
00pa3oBaTeNbHOTO YUPEKACHHS, 00yUJAIOMUMHUCS, UX POAUTEISIMH (MHBIMH 3aKOHHBIMU
NPEJCTaBUTENIIMU) 3@ OpraHu3alMi0 M Pe3yibTaThl JESITeIbHOCTH OHOIMOTEKH B
COOTBETCTBUM C (DYHKLIMOHAJIBHBIMH OOS3aHHOCTSIMH, MPEAYCMOTPEHHBIMU
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KBATM(HUKAIMOHHBIMH ~ TpEOOBaHMSMHU,  TPYIOBBIM  JOTOBOPOM M YCTaBOM
00111€00pa30BaTEILHOTO YUPEIKICHHUS.

bubnmorekaps Ha3HAYaETCs PYKOBOIUTENEM 00Pa30BaTEIbHOTO YUPEKICHUSI.
Metoanyeckoe COMPOBOXKICHUE ACATENBHOCTH OMOIMOTEKH 00ECIeuMBaeT CIEHUAINUCT
(meTonucr) mo y4deOHBIM (OHIAAM M IIKOJBHBIM OMOIMOTEKaM oOpraHa yIpaBJICHHS
0o0pa3oBaHUEM, YUPEKIEHUS CHCTEMbl NMEPENOJArOTOBKM W MOBBIMICHUS KBAIU()UKAIIUH,
PErHOHAIBHOTO HH(OPMALIMOHHOTO LEHTPA.

bubnuorekaps pa3pabaTbiBaeT M MPEACTABISCT PYKOBOJUTEIIO 0Opa30BaTEIbHOTIO
YUPEXICHUS Ha YTBEPKIEHUE CICTYIONNE TOKYMEHTHI:

- M10JIO’KEHHE 0 OUOJIMOTEKE;

- IpaBuJa M0JIb30BaHMs OMOIMOTEKOM;

- IJIAHOBO-OTYETHYIO JOKYMEHTAIHIO;

- TEXHOJIOTUYECKYIO JOKYMEHTAIHIO.

[Topsamoxk KOMIUIEKTOBaHMSI IITaTa OMOIMOTEKH OOpa30BATENBHOTO  YUPEKICHUS
pEerIaMeHTHPYETCS ero ITATHBIM PACIIHCAHUEM.

Ha paGory B OuOiIMOTEeKy NPUHUMAIOTCA JIMI[A, HWMEIOLUUE HEOOXOAUMYIO
poheCCHOHATBHYIO TIOJTOTOBKY, COOTBETCTBYIOIIYIO TPeOOBaHUSAM KBaTH(PUKAIIMOHHOM
XapaKTePUCTHKU MO0 JOJKHOCTH U TIONYyYEHHOW CIEHUATbHOCTH, IMOATBEPKACHHYIO
JOKyMEHTaMH 00 00pa3oBaHuH U (WIH) KBaTH(PUKALUH.

PaGoTHukM OMOMMOTEKHM MOTYT OCYIIECTBIATH IEJIarOTUYECKYI0  JESTeNbHOCTD.
CoBmemienne  OUOIMOTEUHO-MH(GOPMAIIMOHHOM M TEIarorMYecKOd  JeATEeTbHOCTH
OCYILIECTBISIETCS paOOTHUKOM OMOTMOTEKH TOJILKO Ha T0OPOBOJIBLHON OCHOBE.

TpynoBbie OTHOLIEHUS PaOOTHUKOB OMOJMOTEKM M 00pPA30BATEIBHOIO YUYPEKICHUS
PETYIUPYIOTCS. TPYAOBBIM JOTOBOPOM, YCIIOBUS KOTOPOTO HE JIOJDKHBI MPOTHUBOPEUUTH
3akoHOJaTeNbCTBY Poccuiickoil peneparum.

IMPABA U OBSI3BAHHOCTU BUBJIMOTEKAPSI

PaGoTHukH OMOIMOTEKH UMEIOT TTPABO:

- CaMOCTOSTENIbHO  BbIOMpaTh (OPMBI, CpEIACTBA U  METOAbl  OMOIMOTEHHO-
MH(POPMALIMOHHOTO OOCITYXKUBaHHUs 00pa30BaTEIbHOIO U BOCIUTATEIBHOIO IMPOLECCOB B
COOTBETCTBMM C MLENIMH W 3aJayaMM, YKa3aHHBIMH B YyCTaBe 00pa30BaTEIbHOIO
YUPEXIECHUS U MOJIOKEHUH 0 OMOIMOTEKE 00pa30BaTENbHOTO YUPEXKICHHS;

- TNPOBOJUTH B YCTAHOBJIEHHOM MOpPSAKE YPOKH OuOIHOTEeUYHO-OMOIrnorpapuyeckux
3HaHUU U HHPOPMAIIMOHHOU KYJIbTYPBI;

- OIPENENSITh NCTOYHUKN KOMIUIEKTOBAHUS HHPOPMAIIMOHHBIX PECYpPCOB;

-U3bIMaTh U PEATN30BBIBATh JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUHM C MHCTPYKLHUEH 1O
yueTy 6ubnuoreyHoro GoH/a;

- OIIPEJENATh B COOTBETCTBUH C ITPABUJIAMU MOJIb30BaHMs OMOIMOTEKOH 00pa30BaTEIILHOTO
YUpEXKJIEHUs, YTBEPKICHHBIMUA PYKOBOJIUTEIEM 00pa30BaTeNIbHOTO YUPEXKIEHUS, BUbI U
pa3Mepsl KOMIIEHCAIMH yiiep0Oa, HAHECEHHOTO M0JIb30BaTeNsIMI OMOIHOTEKH;

- IMETh ©XKETOTHBIN OTITYCK 28 KaJleHIapHBIX JTHEH;

- OBITb TPEICTABIEHHBIMH K Pa3IMYHBIM (QopMaM IMOOLIPEHHUs, HAarpajaM M 3HaKaM
OTJIINYHUSL, TPETYCMOTPEHHBIM /JIs1 pAOOTHUKOB KYJIbTYPbI;

PaboTHukHM OMOIMOTEKH 00SI3aHbI:

- o0ecneunThb MoJIb30BATENSIM BO3MOKHOCTh PabOThl ¢ MH(POPMAIIMOHHBIMH PeCypcaMu
OMOINOTEKH;

- ”HQOPMUPOBATH MOJIb30BaTENEH 0 BUAAX MPEAOCTABISEMbIX OMOINOTEKON yCIYT;

- 00ecrieuyuTh HayYHYI0 OpraHu3aluio (POHI0B U KaTaJloroB;



7.1.

7.2.

- (¢opmMupoBaTh (OHIBI YUEOHUKOB B COOTBETCTBHM C YTBEP’KACHHBIMU (peliepanibHbIMU
NEepeYHsIMU Y4eOHBIX H3JIaHHH, O0pa30oBaTeIbHBIMH IPOrpaMMaMu 00pa30BaTEIHLHOTIO
YUPEKACHUS, UHTEpEecaMH, IOTPEOHOCTSIMU M 3aIIpOCaMM BCEX KaTeropuil oJjib30BaTeei;
- 1npu (GOpMHPOBaHMU HWH(POPMAIMOHHBIX (OHIOB CBEPATHCA C JACHCTBYIOIIUM
GbenepanbHbIM  CHMCKOM (TIEpe€YHEM) SKCTPEMUCTCKUX MaTepUaloB, K KOTOPBIM
o0ecreunBaeTcsl OrpaHMYCHHBIN JOCTYI OJIb30BATENICH;

- IPOBOJAUTH DPETYJsipHYI0, HEe pexe 1 pasa B kBaprai, cBepky «DenepaiabHOro CIUCKA

HKCTPEMHUCTCKUX MAaTEpHAJIOB» W AJIEKTPOHHOTO KaTajora buOMMOTEKH Ha MpeaMmer
HAJINYMS JOKYMEHTOB, BKIIOUEHHBIX B «DenepanbHblil ciiucok». B ciydae oOHapyxkeHus
B (OHIE J[JOKYMEHTOB, BKJIIOYEHHBIX B «PDenepanbHblii CHUCOK 3KCTPEMHUCTCKUX
MaTepuaioB», cienoBaTth TpeboBaHMsIM «MHCTpYyKIIMM 10 paboTe ¢ W3AaHUSIMH,
BKJIIOYEHHBIMU B «DeiepanbHbIi CIHUCOK 3KCTPEMUCTCKUX MaTepHaIoBy (npuiioxenue 1);

- COBEpIICHCTBOBaTh  WH(POPMAIMOHHO-OMONMHMOrpaduyeckoe ©  OHOIHOTEUHOE
00CITy’)KUBaHHE TOJIb30BaTelICH

- o0ecrieurnBaTh COXPAaHHOCTh HOCHTENICH HH(DOPMAIIHH, UX CHCTEMATU3AIIUIO0, Pa3MEIICHHUE
U XpaHCHHUE;

- o0ecrieuynBaTh peKUM pabOTHl B COOTBETCTBUU C TOTPEOHOCTSIMH IOJIb30BATEICH U
paboToii 00pa30BaTENBHOTO YUPEIKICHHUS;

- OTYMTHIBATHCS B YCTAHOBJICHHOM IOPSJKE TEpe] PYKOBOIUTEIEM 00pa3oBaTEIbHOTO
YUPEKACHUS;

- IIOBBIIIIAThH KBaJH/I(bI/IKaIII/IIO.

ITPABA M OBSI3AHHOCTH IOJIb30OBATEJIEM BUBJIMOTEKHA

[Tonp3oBarenu OMOIMOTEKH UMEIOT MPABO:

- MOJIy4aTh MOJHYI0 HHPOPMAIHIO O cocTaBe OMOIMOTEeYHOTO PoHIa, HH(POPMAITMOHHBIX
pecypcax U IpeAoCTaBIsieMbIX OMOIMOTEKON yciyrax;

- T10JIb30BaThCS CIPABOYHO-OMOIMOTrpadUuecKuM anmnapaToM OMOIMOTEKH;

- MI0JIb30BATHCS BO BpeMsi 00yueHus OecIIaTHBIMU Y4eOHUKaMH U y4eOHBIMU TIOCOOUSIMH,
a TakkKe y4eOHO-MeTOINYECKUMHU MaTepHuaIaMu;

- TIOJTy4aTh KOHCYJIBTAIIMOHHYIO TTOMOIIb B BEIOOpE HCTOYHUKOB HH(POPMAIINH;

- TIOJTy4aTh BO BPEMEHHOE IOJIb30BaHHE HAa a0OHEMEHTE W B YHUTAILHOM 3ajie MeYaTHbIC
W3JIaHHS, ayAMOBU3YalIbHBIC JOKYMEHTHI U IpYTHe UCTOYHUKN HH(pOpMaImy;
-TIPOJIeBaTh CPOK MOJIB30BAHUS TIOKYMEHTAMU;

-1oJlyyaTh TeMaThyeckue, gaxkTorpapuueckue, yTouHsmoume u oubdanorpaduueckue
CIpaBKH Ha OCHOBE (hoHAa OMOINOTEKH;

-y4acTBOBATh B MEPONPHUATHUSX, TIPOBOAMMBIX OMOIHOTEKOI;

-oOpamaTthCst IS pa3pemeHus  KOH(QIMKTHOM  CHUTyalliM K  PYKOBOJHUTEIIO
00pa30BaTeNbHOTO YUPEKICHHUS;

[Tonb3oBarenyu OMOIUOTEKU OOSI3aHBI:

- co0Ir01aTh MpaBUJa MOJIb30BaHUS OMOIHOTEKON;

- OEpe’)KHO OTHOCUTHCS K MPOU3BENICHHUSIM TedaT (HE BHIPHIBATH CTPAHUIl, HE 3aru0aTh
yIJIBI CTPAHUIL, HE JIeNaTh MOMETOK U MOIYEPKUBAHMI ), UHBIM JOKYMEHTaM Ha Pa3uIHBIX
HOCHUTEISIX, 000pYOBaHUIO, HHBEHTAPIO;

-MIO/IJICPKUBATh TOPSIIOK PACCTAaHOBKM M3AATENbCKON MPOAYKIUH B OTKPBITOM JIOCTYIIE
OUOIMOTEKH, PACIIOJIOKEHUS KapTOUEK B KaTajorax U KapToTeKax;

-110JIb30BaThCs IEHHBIMU U CTIPABOYHBIMH U3JIAaHUSIMU TOJIBKO B TIOMEIEHUH OMOINOTEKH;
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- y0enuThCs IpU MOJIyYEHUHM HU3JaHUN B OTCYTCTBMM J1€(EKTOB, a MpH OOHAPYKEHUU
npouHpOpMHUpPOBaTE 00 93TOM pabOTHUKOB OuOMMOTeKH. OTBETCTBEHHOCTh 32
oOHapy KeHHbIE JePEKThI B CIaBAEMbIX W3JIaHUSIX HECET MOCIEIHUH M0Ib30BaTEeb;

- pacmuChIBaTBCS B YHUTATEIbCKOM (OpPMYIsipe 3a KaKJ0€ IOJIYYeHHOE H3JaHHe
(uckmovenue: yyammuecs 1-2 kiaaccoB);

- BO3BpalllaTh U3/laHUE B ONOJINOTEKY B yCTAaHOBJIEHHBIE CPOKHU;

- 3aMEHATh M3JaHHUA B CiIydae WX yTpaThl WIM TOPYHM UM PaBHOLCHHBIMH, JHOO
KOMIIEHCUPOBaTh yuiepd B pa3Mepe, YCTAaHOBJICHHOM IpaBWIaMHU  IOJb30BaHUS
OMOIIMOTEKOM];

- TIOJIHOCTBIO PACCUUTATHCS ¢ OMOIMOTEKOM MO0 UCTEYEHNHU CpOKa 00y4eHuUs Win paboThl B
00pa30BaTEIbHOM YUPEXKICHUHU.

ITopsnok nmonb30BaHus OUOIMOTEKOM:

- 3anMch 00yYaromuxcsi 00pa30BaTEIbHOIO YUPEKIEHUS B OMOIMOTEKY MPOU3BOJUTCS B
UHAMBUIYAIIbHOM IMOpAAKE, IEeAarorMuyecKuX HUHBIX paOOTHUKOB 00pa30BaTEIbHOIO
YUpEXKJEHUsA, poauTedaed (MHBIX 3aKOHHBIX IIpeJCTaBUTENEN) oOyvaroumxcs — II0
[acropry;

- IepeperucTpanys nojp3oBareiei OnOINOTEKH IPOU3BOJUTCS €KETO/IHO;

- JIOKYMEHTOM, MOJTBEPXJAIOLUIMM IPaBO IOJIb30BaHUS OMOIMOTEKOM, SBISETCS
YUTATENILCKUN HOpMYIIAp;

[Topsii0K MOIb30BaHUS A00HEMEHTOM:

- 110JIb30BATENIM UMEIOT NIPABO MOJIYYUTh Ha JJIOM He OoJiee IByX U3JaHUN OJJHOBPEMEHHO;
MaxkcumanbHble CPOKH TIOJIb30BAHUS U3AAHUSMU:

- yueOHUKH, yueOHbIe Toco0us — yueOHbIN TOJ;

- Hay4YHO-TIOMYJISipHAs, I03HABATEIbHAS, XY/I0)KECTBEHHAS IUTEpaTypa — 1 Mecs;

- IEPUOANYECKIE U3JaHNS, U3/IaHuUs TIOBBIIICHHOTO crpoca — 15 nHei;

[TopsiioK MOTb30BaHUS YUTATHHBIM 3aJI0M:

- U3/1aHusl, IpeJHa3HauUeHHbIE [l Pa0OThl B YUTAJILHOM 3aJl€, Ha JIOM He BbIIAIOTCS;

- DSHIMKJIONEIUH, CHPABOYHUKH, PEIKWE, IEHHbIE W WMEIOIIMECS B  €IUHCTBEHHOM
AK3EMIUTSIPE M3/IaHUS BBIAIOTCS TOJIBKO IS Pa0OTHI B YATAIIBHOM 3aJie.

CPOK JIEMICTBUSI JAHHOT'O HOPMATUBHOI'O TOKYMEHTA

8.1. JlaHHBIN JIOKAJIBHBINA aKT JACHCTBYET C JAThl €r0 YTBEPKACHUS 10 3aMEHBI HOBBIM

AOKYMCHTOM.
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